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INSTRUCTIONS: See Publication No. 76—~RM-1 for instructions on completing thus form Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section.

FOR AGENCY USE 11, Agency Address FOR RECORDS MANAGEMENT USE

Application Dete georgw Eureau of Investigation Application Number 8 q 067
eorgia Crime Information Center -
8/15/36 — 3121 Panthersville Road , : —
Appiication Number Decatur, Georgia 30034 . ' Oate Recoived Date Completed

) ' Aus 181986 | AUG 17 1989

2. Person to Contact Working Title Telephone Numbgy

- &gﬁmim/ Paul Heppner Chief, AFIS Operations 204-2632

Action Requested
a. EX Estaonsn Retention Schedule; record will continue to aﬁcumulata
b. O Dispose of present accumulation: no further accumulation anticipated.

¢. O Amend Appiication No. Check One: 0] Change; [ Supercede, 0 Void
4. Dates of Series 15 Reeords Series Title (followed by by title used in office, if different)
Farliest c‘a’-ﬁ'étmumq Computerized Criminal History Flles
1937 | e (CCH Microfilm File). _
8. Division and Otfice Fum:tion What is the function of the Division and the Office in which this record series is created? !

The Georgia Crime Informatwn Center, a d1v151on of the Georg1a Bureau of Invest1gat1on,
provides access to automated mformat'ton on crimina)l offenders, frequency of crime occurﬁence,
wanted persons and stolen automobiles, guns, and articles. The division also provides
fingerprint jdentification services for the State- of Georgia. File access for criminal

Justice agencies is through a statewide telecommunications network supported by the Georgia
Crime Information Center.

7. Record Series Description This file contains the following documents (include form numbers and titles, if any):
Attach samples of the file,

Documents relating 0! Computerized Criminal.History Records

Included are: Microfilm images of various documents which form the basis
: for an individual's criminal history record.

vVarious documents = fingerprint cards and dispositiqps.

. v

. - y NN

File is arranged: Microfilm reel number in ascendmg sequence. Reel numbers in conjunction
. : frame numbers provides index to CCH file. '

8. Monthly Reference Rate How often are records referred to which are:

One to six monthsold . ; Seven tckgveeﬁey ﬁperrea"'t“"f" for Thartfeﬂ to twent{ -four months oid
= twenty-five monthsand older______~ __ __? when computer record is cha

1on 13 stored on computer. Requ1rec
enge
| 9. Annuat-Rats of Accumulation of Rerords

Lettersizedrawers _____:legalsizedrawers .~ ;Shelves  __ ___ _; Other fspecity) microfilm r‘ee]s
2 to 3 reels per montt

Current accumulation = 18 cublc feet N :
AN=80-71; Rev.78 Town T L e
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| b ""‘ 8 sarig in confidentiat information requiring security handling? If yes, ciﬁ law or reguiation.
X I ng fﬁw éffffgb-l 73, GCIC Ru1e§ and_Rgzulations ? i b

c. is this a vital reacord?

> =<

d. Does this series have historical or long term rescarch value?

N/ 8. When one or two documents in the file make it necessary to keep the antire file for a long period, could these

f._1s the information contained in this series ever published? it ves attach copy,

documents be schedyied separately? L

X g. Is the information contained in this series ever analyzed ind/& recorded in a summarized report?
If ves, attach copy. - : :

h. ls thers a duplication of this series in your office, or in another office or agency?
it vas, wherat 7his ArFrFrceE

L_ls this series {or & maior portion of it) reqularly microfilmed?

> ] e

L._Does the record series resutt in a computer printout? - ‘ !

11. Retention Requirements The following raquires the series to be kept:

3. State Law . ememe——e——aYears.  —— - d. Auditperiod — — T e . _Years.
~ b, Statute of limitation years. 8. Administrative need 70 years,
c. Federal law years, §. Federal retention instructions years.

Attach copy or excerpt of laws or regulations. Explain administrative need.

Film provides documentary proof of criminal arrests and disposit’%ons 01; active criminals.
They are he]cj for 70 years to match the average 1ife span of criminal activity. Such proof
1s required in the event of legal challenges to the accuracy of a record.

- [ Calendar Year; é Fiscal rear; OO Other : ) —wmthen,
: tx b <} * ’ '

{0 Mold in the current filesarea ___"=" _month{s) ______ year(s); then

O Transfer to local holding area, hold —______year(s); then

XX Transfer to State Records Center: hold ___Z.Q.__._year(sl; then

X Destroy. ‘

O Transter to State Archives for permanent retention.

QO Other {Specify)

12. Aporovid Disposition Instructions This agency recommends that the file series be cut off at the ehd of éach:

1

Per@issiqn tolrevise application grantéd by Margaret Torok
pfflce:_ln_fg;tg_zég;t mggtingﬂ_held-July*ﬁ;"i989.J“JNRF

+ GBI Records Mgt,

.PAPER RECORD DISPOSITION INSTRUCTIONS
Master fingerprint cards maintained b i ve i
Master fi ; rds maj ned by Archives for 5 Tane cardy
information is entered in the GBI Autom Finglrprint Sabeipier it cand
{AFTS) ., Orlgﬁéﬁlwdlspogigiqgs_gugngd over to FBI.

dLBIB-07.. | e

These instructions apply to atl prior and future accumuiations of the series,
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ated Fingérprint Tdentification ‘S_yst_:e,m,_:“~

AR=50-71; Rev.76 _

r Head [Designee  {Signaturs) Date Records Management Officer lSignaa'Jre}- Date
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o l State Racords Committu- {Signature) Dat;
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